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* Minor adjustments are possible, all 

information will be in the post or in 

the ISU news

Meetings schedule

Organisational meetings with the Office of Academic 

Records

April, 23

May, 21

Meetings on preparing to thesis defence by Soft 

Skills teachers (April-May)

April, 15

April, 28



On today’s meeting

Application for the thesis topic

Application for additional information to be 

added to the Diploma Supplement



The process of approving an application for a thesis topic

Status:

Processing

Status: Approved 
by Thesis 
Supervisor

Status: At the 
approval of the 

Educational 
program manager

Status:

Approved

Adjustment of the thesis topic  

By April, 1 

Status: In progress – application 

is in progress on student’s side!

Apply



Requirements for the thesis topic

Where to read in detail: 
Requirements for thesis

P.S.: For the students from International educational 

programmes and joint educational programmes that are taught 

in English thesis writing and defence is in English ONLY

Full stops

Wrong example:

Pot modelling.

Correct example:

Pot modelling

Quotes

Wrong example:

«Analysis of the potato cooking process»

Correct example:

Analysis of the potato cooking process

CAPS LOCK

Wrong example:

STAIRCASE DESIGN

Correct example:

Staircase design

The topic is in English

Wrong example:

Dress Design

Dress Design/ Моделирование платья

Correct example:

Моделирование платья / Dress Design



The process of approving an application for a thesis topic

Stage 1. Application for additional information to 
be added to the Diploma Supplement

• Deadline: April, 30

Stage 2. Checking data for the diploma 
supplement

• Deadline: May, 15

Where to find: Personal Account in ISU Education Diploma Supplement



Application for additional information to be added to the Diploma Supplement

1. Read the questions attentively
2. Answer the questions
3. Press “Confirm”

Only when this button is pressed will the data 
enter the system. Access to editing is 
automatically closed.

For the students from International educational 

programmes and joint educational programmes 

there is also European Diploma supplement
Who to contact? Kseniia Strokina-Leneva

kastrokina@itmo.ru



Checking data for the diploma supplement

Step 1 Step 2

Step 3

Step 4

Check the date by the middle 

of May

Иванов

Иван

Семёнович

10 июля 1991г. 



Application for additional information to be added to the Diploma Supplement

If you find an error -

do not confirm the data! !

Who can help correct the data?

Contact the secretary of the SEC or the 

Office of Academic Records

oga@itmo.ru

The grade for the Pre-Graduation Internship is not awarded until the end 

of May and is automatically included in the diploma supplement



Diploma of higher education form

The data provided and verified by 

the student is highlighted.

If there is an error in the data, the 

application is considered invalid. 

No application

The form of study is agreed 

upon in the application

The application agrees on the form of 

study and the study of the JEP at a partner 

university



How to get Diploma with honours?

Diploma of higher education form

Requirements for an 

honours degree:

Average score ⩾ 4.75 

(including grade for the 

thesis defence, but not 

including electives)

Grade for the defence of 

the thesis only "Excellent"

No "Fair" grades in the 

Diploma Supplement, 

including the elective 

courses



Useful links

SFE page on the Student Services Office website посмотреть

Your Secretary of SEC посмотреть

Office of Academic Records

Lomonosova st, bldg. 9, office 1419

Tel.: (812) 607-04-80

E-mail: oga@itmo.ru

Emailing oga@itmo.ru? 
Please don't forget to include the subject, your full name and group 
number!

https://student.itmo.ru/en/gia/
https://student.itmo.ru/files/1659
mailto:oga@itmo.ru


Questions


