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First steps

You can fill out an application for the approval of your thesis topic by going to My ISU — Your profile —
Education— Student’s thesis [RU].

Once you click on Student’s thesis [RU], you'll be redirected to the Russian section of the website; don’t
worry — all the necessary menu items will be translated into English.

«= ¥ ISUITMO [RU]

3 Main
My Page
= Education

HB student's thesis [RU]

Familiarize yourself with the AGREEMENT BETWEEN PARTICIPANTS OF DIGITAL INTERACTION. The page
will automatically load in Russian. Press the green EN button in the top right to switch to the English-
language version of the document.

COMNALUEHUE

MEXAY YYACTHUKAMMW 3NIEKTPOHHOIO B3AVIMOAENCTBUA

1. Hactoswee cornalesne Mexay y4acTHUKaMu 3NeKTPOHHOIo B3aumoAencTeuns (aanee - Cornalwenve) npeactasnser co6oi odepry, To eCTb agpecoBaHHoe YHusepcutetom UTMO O6yvatowemycs
npt e Cor Hawn HUxXe yenosuax. MPoCcTasnas «ranovky» B COOTBETCTBYIOWER YacTy rpaduueckoro nHTepdeiica UCY, O6y4atoWnitcs, Tem CambiM, COBEPLIAET NONHLIA 1
6e30rosopouHLIv akuenT odepTel, TO eCTL NPUHATUE NPEANOXEHNS 3aKnounTs Cornawenve.

2. B CornaweHnm Ucnonb3yiTca HUXeYKa3aHHbIe TePMUHBI

1. This agreement between the participants of digital interaction (hereinafter Agreement) is an offer, Le. a proposal from ITMO University to Student to enter the Agreement on the terms stated below. By checking
the corresponding field in ISU's graphical user interface, Student fully accepts the offer, i.e. the proposal to enter the Agreement

AGREEMENT BETWEEN PARTICIPANTS OF DIGITAL INTERACTION

2. The following terms are used in Agreement
Thesis defence - defense of theses as part of the Final State Certification (FSC), including but not limited to defense with the use of online learning and distance learning technologies for educational programs of
higher education: Bachelor's, Specialist's and Master’s programs, and programs of secondary vocational education at ITMO University.
Thesis defense procedure - an aggregate of actions and procedures essential for the conduct of Thesis defense, including the execution and submission of applications for choosing the topic of the thesis, the
" s . X N

You can only start filling out your application once you have signed the Agreement.

To confirm that you have read and understood the Agreement, press the Moarsepgutb/Confirm button
in the bottom right.




OpPMALMOHHBEX Lenax Cornawerne MoxeT GbiTh NepesegeHo Ha aHIIMACKMIA A3bIK. B cny4ae BOIHMKHOBEHMA TEX MM WHBIX NPOTHBOPEYMA

[ NnpropuTeT MMeeT pyCCkos3eIYHER Bepoia CornalueHun.
Mogreepgute / Confirr
7

A pop-up window will appear asking you to confirm that you accept the terms of the Agreement. Simply

press MpuHumato/Accept to proceed.

CornaweHue / AGREEMENT

But npuHMaeTe Cornawenne Mexay yHacTHAKaMu 31eKTpOHHOro BBaHMOACﬁCTBWR?
Do you accept the agreement between the participants of digital interaction?

After this, you will gain access to a list of basic information on your studies and your assigned secretary of
the State Examination Committee (SEC).

Wndopmauwmn / Information

@akynsTer / Faculty HaKyNETET CVICTEM yrIPaBNEHUA 1 POGOTOTEXHIAKN

rpynna / Group

Hanpasnenmne nogrovosxn / Subject area 15.03.04 - ASTOMATM3ALVIA TEXHONOTVIMECKHX IPOLIECCOB 1 NPOMBOACTE
P porp /Educational program L Undposoe nponseogerao
Aswii peanusaumn ON / Language of the educational program Pyccxnii

Craryc ON / Status of educational program
Keanngurauun / Degree level Gaxanasp
Cexperaps 3K / Secretary SEC

Cornawenue / Agreement Texcm coznawenun RU/ Text of agreement RU

Tetecm coanaurenus EN/ Text of agreement EN

Under the section MHdopmauma/Information, a button will appear allowing you to begin filling out the
thesis topic application (Co3gaTtb 3aasneHue Ha BKP/Form an application).

Cpoku 3anonHeHus 3aaeneHus: 1 gexkabps - 31 AHsapAa

NpymeyvaHue: EC1 3a5BNEHUE He NOAAHO B CPOK, TO TEMA U PYKOBOANTENL BKP ByayT Ha3HaueHb! N0 PACnopsxeHn:o pykosoguTtens Ofl.

The application can be filled out between December 1 and until January 31.

NB: if the application has not been submitted on time, a thesis topic and thesis supervisor will be assigned at the discretion of the head of your educational
program. N

3anenexue Ha BKP / Thesis application

+  Cosjare zanenexie Ha BKP /form an application

Filling out the application

After pressing the button, an application form will appear. The following sections are obligatory:
MHdopmaumsa o pabote/Information about the thesis and Pykosogutenb BKP/Thesis supervisor.

The following sections are filled out if they are applicable: KoHcynbtanT/Consultant; KoHcynbTaHT He U3
MTMO/Third-party consultant; and Copykosoautens He us M TMO/Third-party co-supervisor (only for
double-degree programs).

To start editing either of the sections, press Pegaktuposartb/Edit in its top right.



3aseneHue Ha BKP / Thesis application

MNoaats 3aseky / Submit an application < Haszap/Back

WH$opmayun o paboTe / Information about the thesis

&  Pepaktvpoeats / Edit

Tema paboTel / Thesis topic Pa3paboTka nporpaMmHore ofecneyenya gna

A3blKe. ABTOMAaTHU3MPOBAHHOr0 YNETPA3BYKOBOMO KOHTPONA
OUAETCA. TOUKA B KOHLE TEMEI HE CTABMTCA, EHMMATENEHE NPOBEPARTE OpGOrPadIie W NyHKTYaLMIo, Tema BKP Nonagaet & o . -
aKNIOUARTCA. TOUKE B KOHLIE TeMel HE CTABUTCS, EHUMATENHO NPOBEPARTE Ophorpaduio M NYHKTYaumMio, Tema BKP nonagae W3£ENIA CNOKHOM reoMeTpUUecKoi BOpME!

ot enclose the tap! od at the end. Make sure o check the carrectess of spelling and punctuatlon; the thesls

cluded In your

BKP Ha aHrnulickom Aswike / Thesis in English HeT / nat

Tema BKP Ha aHrnwidckom Azkike / Thesis in English

IHIHMMEIE CNOBA 33
Enter the thesls toplc In En
MB: do not enclose the top

guotation marks. Do not pu
additional Infa). Make sure t

od at the. The toplc must be written n tit
the correctness of spelling and punctuatio

he

supplement as specifie

MHWLMaTUEHARA Tema / Custom thesis topic HeT / nat

Bua MHALMATUEHOR Temul / Type of custom topic
Bamwo! Npu Beifiope BKF kax apT-npoexT v BusHec-n
APT-NPDEKT ©HASBAHME APT-NPOLKTas: HAIBAHLK
Bl 2IUC «HAIBAHNE CTAPTANAs HA3BAHKE

$OpME HaYHHOW CTaTkH L0 i
NE: If you are participating in Art Project as Thesls or Startup as Thesls Initlatives, make sure that your thesis topic Is structured as following: Art
Project “Project Name": Thesis Topic Business Thesls “Startup Name™: Thesis Topic The topic for Scientific Article as Thesis corresponds to the topic
of your sclentific article

4TOBhI TEMa PaBOTE COOTBETCTEDBAN CMEAYIOLYEH CTRyKT!
# Tem

b

OBocHOBaHWe WHMUMaTUEHOR Temel BKP / Rationale of the custom thesis topic
Heol b A% MHULMATUBHED: Tes MHQOPMALWA N0 3aN0AHEHWH KpaTkas ak
AL L 5PAIHOCTE BLINONHEHKA BKP Ha Npeanarasiy

P

1R NPEANArAEMON TEMLI, PRLLABMEIR 3334H U OXMIABULIE

To fill out the section UHdopmaums o pabote/Information about the thesis, enter the title of your thesis
in Russian into the corresponding field.

The title of your thesis cannot contain periods or quotation marks.
It is not advised to use abbreviations and acronyms.

You can learn more about this in the Regulations for graduation theses.

Undopmauua o pabote.

< BopHyThoR K NPRAMAVIISN CTPAHNLe Coxpanirn

Haumenonanue 3navenne

Tema paGorsi / Thesis topic

” eary BKP s Pycerom Aace

A Vnmumarnenan Tema / Custom thesis topic

Burg vHnymaTHenoi Tems / Type of custom topic

133! (1M BnSope BKP KK AT NPOREIATE NTOGM THMI PABOTRI COOTRETCIRORM

Tema 8

NE Iy

Next, you need to specify the language of your thesis. To do that, go to BKP Ha aHrauiickom a3bike/Thesis
in English and choose Yes/No.

If you choose Yes, paste the title of your thesis in English into the text box below.

If you choose No, skip this step.


https://student.itmo.ru/en/gia_docs/

If the field BKP Ha aHrauiickom sasbike/Thesis in English contains the answer No, but the field
O6ocHoBaHMe nHMuMaTMBHOM Tembl/Rationale of the custom thesis topic is empty, you will not be able
to submit your application.

Haumenosanue 3HaueHne

Tema paGoTol / Thesis topic
BocguTe Temy BKP Ha pyccrom AaLice.
BAXHO! TEMA B KABLIUKA HE SAKN0UILTCA. TOUKA B KOHLE TEMLI HE CTABHTCA. BHAMATENLHO NPOBEPANTE
apdorpaguio TYALMIO, TEMa BKP NONAAAET & NPINCHKEHIAS K AUNAOMY.
Fenter the apic in Russlan.
NE:do 4 the toplc In quotation marks. Do et put a paried at the end. Make sure t chack tha
corractnass of spelling and punctuation; the thesis topic will be Inciuded in your Diploma supplemant as
specified

TecToman Tema BKP

% BKP Ha aHrauiickom assike / Thesis in English 72l yes 2

Tema BKP Ha aHrnwidickom azsike / Thesis in English
BoeguTe rewy BKP na anrmiickom nstie
Bao! TeMa B KABLISKA HE 3AKNGHARTCR, TOUKA B KOKLIR TEMSI He CTABUTCS, HaSBAHME Tentl BKP Ha

test

ANrAWACKOM A3LICE MALIETER M0 NPIH MAY BCe 3H3UMMLIE CI0BA € JATNABHOF EYKDLL & NPEANOTA o3k
APTAKAM CO CTPOUNON BYKEBL. IOAPOSHEE B THEGOBAHMAX K BKF

Enar the thesls apic In English

INB: 60 N0t €NcIasE the LpIE IN QUOKAtioN marks. DO NOE PUL a Perlod at the, The topIC MUt be written In titie
case (all words ars capitalized except for minor words: sea AP Stylebook for additional info). Make sure to chack
the correctness of spelling and punctuation; the thesis tapic will be Included in your Diploma Supplement as
specified

You will also need to specify whether you are applying with a custom thesis topic. To do this, go to
MHuumatmusHasa Tema/Custom topic and choose Yes/No.

If you are submitting a custom topic, you must fill out the fields Bug, nuuumnatusHoin temnl/Type of
custom topic and O6ocHoBaHue MHMLMATUBHOMK Tembl/Rationale of the custom thesis topic.

If you have specified that you are applying with a custom topic but have left the field O6ocHoBaHue
vmHuuMaTMBHOM Tembli/Rationale of the custom thesis topic empty, you will not be able to submit your
application.

3anBneHune He MOXeT 6biTh
noAaHo:

— Mone «MHULMaTUBHAA TeMa
BKP/Custom thesis topic»
3anonHeHo He koppexTHo/ Field
«MHnymaTneHan Tema BKP/Custom
thesis topic» not filled in correctly.
— Mone «BKP Ha aHrnuiickom
a3sike/ Thesis in English»
3anonHeHo He koppekTHo/ Field
«BKP Ha aHrnuiickom a3bike/
Thesis in English» not filled in
correctly.

— Heo6xoanMo BbibpaTh
pyxosoautens BKP / You need to
select the thesis supervisor.

Adding your thesis supervisor

Next, you will need to fill out the section Pykosoautens BKP/Thesis supervisor. To do this, you must first
press the button Jlo6asuTb pykosogutena BKP/Add a thesis supervisor. In the pop-up window, choose
your thesis supervisor from among the staff of ITMO University. Press BbibpaTtb/Choose, select the name
of your supervisor, then confirm your choice by pressing lo6asutb/Confirm choice.



PyxosoguTens BKP/ Thesis supervisor

+  Jlobanvms pykosogurenn BKP / Add a thesis supervisor
KOHCYNLTaHT He nz UTMO / Third-party consultant
KoHcynbTaHT/ Consultant

& +  AobaeuTe KokcynkTaHTa / Add a consultant

+  foBasuts xowcyeTanTa / Add a consultant

CopyKoBOAWTENL He U3 UTMO / Third-party co-supervisor

& PeaakTvpozats / Edit

Bblﬁﬂp PyKOBOAWTENA { KOHCYNLTaHTa / supervisor / consultant

.
* PYROBOAWTENL / KOHCYNLTAHT / supervisor / consultant

X L)

AobBaewnTe f Confirm choice

To make the search process simpler, you can search using the first letters of your supervisor’s surname,
as well as their ISU ID number.

PykoBOAWTENk / KOHCYNBTAHT / SUpervisor / consultant

Mouck MO | weay n « 1 »

TabenbHbii Homep 210 AonxHocT
00000 B0, AOUSHT (KBANAGAKALMOHHIA KATErOPAA “OPAMHADHLIA AOLEHT™), O,
00000 UKMOT, 2aeegyrowmi nadoparopued, ocH.

You cannot submit the application without choosing a thesis supervisor.

3aneneHve Ha BKP / Thesis application 3aABNEHME HE MOXET GkiTh
nogaxo:

— HeobxoAuMo BeIBpaTs
pykoeoguTens BKP / You need to

select the thesis supervisor.

WiH$opmaumn o pabote / Information about the work

Next, if you have a consultant or a co-supervisor, fill out the corresponding fields.
If your consultant is an ITMO employee, the process is similar to choosing your supervisor.

When filling out information about your consultant and third-party co-supervisor, make sure to complete
all mandatory fields marked with *.

Once you have filled out the mandatory fields, save their contents by pressing CoxpaHuutb/Save. You can
add several consultants if needed (use the button lo6asuTb KoHcynbTaHTa/Add a consultant).



KoHcynsTaHT He nz UTMO / Consultant is not from ITMO

+ Jefaewte koHcyneTaHTa / Add a consultant

SaMMUNKA | Wmn / OTyecTso / Middle YuyeHo® ISBaHWE / MecTo paGoTsl / Place of A ONKHOCTS / TenedoH
YueHan creneus / Degree R oo
Surname Name name Academic title employment Position Telephane
f KaHAMAAT PUIMED- npodeccop WTMO HaYansHUK 123456 b4

MaTEMATMUYECKIAX HaYK

Submitting your application for approval

Once you have filled out all the necessary and mandatory fields, you must submit your application for
approval by your thesis supervisor by pressing MogaTtb 3aasKy/Submit application.

3ananeHwe Ha BKP f Thesis application

< Hazaa/Badk

Before the application is approved, you have the ability to edit it further by pressing BepHyTb B
paboty/Withdraw application. After this, you’ll once again be able to edit any section you need.

aseneHve Ha BKP / Thesis application

€ Hasap/Back

Once you have submitted your application for approval, the thesis landing page will display an info box
containing your thesis topic, the name of your supervisor, and the status of your application.

3ansneHue Ha BKP / Thesis application

pynna U Pyxosogurens
Mporpamma g pa6otel / 5
/Program ®axynerer / Faculty Hanpaenenue / Subject area / Thesis BKP/ Tl‘1e5|s Craryc / Statuses
Group 2 supervisor
topic
W7 Undpoeoe dakynerer cucrem 15.03.04 Asromamsauns Tecrosas Ha cornacoBaHnn y pyxosogutens BKP /
- NPOV3BOACTEBO  YNPABNEHWA U TEXHONOTVNYECKUX NPOLECCOB U Tema BKP Waiting for the approval of the thesis
2018 POBOTOTeXHMKM NpOVZBOACTS supervisor

X

Once the application has been approved by your supervisor, any changes to the thesis topic can only be
made via your SEC secretary and before the topic has been approved by an official order.



